
Course Equivalency Request

Overview of this form:
This form is for students requesting Virginia Tech course equivalencies for 
classes taken at another institution, either domestically or through a study 
abroad program. Prior to submitting, students should identify a syllabus 
or course description for each course and confirm whether courses will be 
taken at more than one institution, as a separate form is required for each.
After submission, the College of Liberal Arts and Human Sciences will 
coordinate with appropriate academic departments; processing times 
vary based on departmental review. Once all equivalencies are finalized, 
the form will be completed.
Submission of this form does not guarantee transfer credit; students 
must follow university transfer credit policies and submit official 
transcripts for credit to be awarded.

STUDENT INFORMATION

Student ID Number:

Last Name: First Name:

VT Email: Cell Phone Number:

Primary Major: Secondary Major:

Minor(s):

Academic Level:

FR SO JR SR

Graduation Month and Year:

Term you plan to take courses:

Fall Spring Summer Winter

Year you plan to take courses:

Are you taking these courses through a study abroad program?

Yes No

COURSE INFORMATION

To receive a course equivalency, you must provide a syllabus for the course 
or course description. Please upload the documentation to this form or 
provide a link to the course website.

College/University/Study Abroad Program at which you plan to take courses:

College/University/Study Abroad Program Website (URL):

City/Country of Study Abroad Program or State Where College/University 
is located:
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SIGNATURES OF APPROVAL

By signing, I confirm that the information provided is accurate to the 
best of my knowledge.

Student: Date:

Reviewed by: Date:

CLAHS Undergraduate Academic Affairs: Date:

OFFICE USE ONLY

Date Received: Date Processed:

Processed By:

200 Stanger Street (Main floor of Liberal Arts & Human Sciences Building)
540-231-6770 · Mail Code 0426




