School of Education

Graduate Assistant Conference Travel Fund Application

This competitive travel assistance is provided to graduate students with assistantships
that are contracted within the School of Education for presenting at a conference within
your contracted semester/year. The School of Education will provide a one-time* travel
allocation up to $500. The presentation does not have to be on research related to
your assistantship research focus. The applicant with funding from other sources
(Graduate Travel Grant, research grant, etc.) that could be used for these purposes
should use/spend all such available funding first, and request this support for the
Graduate Assistant Conference Travel Fund Award only if unmet expenses still exist.
The applicant may receive only one travel award per academic year, August 2025
through May 2026. The presentation or performance at the conference must be
confirmed (on a program or flyer, email, or other notification attached to the
application). Please submit the application at least 30 days prior to your initial travel
date**. Retro applications will not be permitted. Applications will be reviewed by a
committee at least 3 times a year and no more than 12 applicants will be accepted per
academic year. Applications that do not have all required materials submitted will not
be reviewed. Notifications will be sent via email. If travel cannot be completed as
anticipated, notify Sarah Collins (sarahc46@vt.edu) as soon as possible. All funded
awards must comply with all applicable VT travel policies.

*Exceptions to the one-time application/award rule will be for extenuating circumstances only
on a case-by-case basis. These will be reviewed by the Director for a decision.

**@Given that the fall semester is already underway, there may be an opportunity for some
flexibility in the application process.

Please complete the information below.

Please submit the completed application and all required documents to Sarah Collins.

Applicant Information
o Student Name:
o Email Address:

o Last 4 of student ID:


mailto:sarahc46@vt.edu
mailto:sarahc46@vt.edu

Program Area:
Level:
Name of your Graduate Advisor: (committee holds the right to check with their

advisor on satisfactory academic progress towards degree)

Conference Information

Conference Name:

Conference Location:

If Known, All Travel Dates:

Presentation Title:

Presentation Type: (Research Paper/Oral/Poster/Workshop/Round
Table/Discussant)

Conference Level: (State, National, Regional, etc.)

*Attach Presentation Acceptance Notification when submitting completed form
by email.

** NOTE: Funds cannot be used for virtual conferences.



Presentation Details

Please provide a brief statement explaining how this conference furthers the School of
Education’s vision and your professional goals (no more than 150 words):

Conference Costs

Expense Category Amount (USD) Comments/Details
Registration Fee
Airfare/Transportation
Lodging
Meals/Per Diem
Other (specify)
Total Estimated Cost

Travel Funding Summary

Please list all funding sources you have applied for or received to support this
conference travel (exhaust all other funding ex. Graduate Travel Fund, research funds,

etc.):

Funding Amount Amount Status
Source Requested Awarded (Pending/Approved/Denied)


https://www.gsa.gov/travel/plan-book/per-diem-rates

Applicant Declaration

I certify that all information provided in this application is accurate and complete. To
the best of my knowledge, I confirm that I have exhausted all other available travel
funding opportunities.

Applicant Signature: Date:

For Office Use Only
« Reviewed By:
« Decision: Approved / Denied (reason why)
e Award Amount:

o Comments:



	Amount USDRegistration Fee: 
	CommentsDetailsRegistration Fee: 
	Amount USDAirfareTransportation: 
	CommentsDetailsAirfareTransportation: 
	Amount USDLodging: 
	CommentsDetailsLodging: 
	Amount USDMealsPer Diem: 
	CommentsDetailsMealsPer Diem: 
	Amount USDOther specify: 
	CommentsDetailsOther specify: 
	Amount USDTotal Estimated Cost: 
	CommentsDetailsTotal Estimated Cost: 
	Funding SourceRow1: 
	Amount RequestedRow1: 
	Amount AwardedRow1: 
	Status PendingApprovedDeniedRow1: 
	Funding SourceRow2: 
	Amount RequestedRow2: 
	Amount AwardedRow2: 
	Status PendingApprovedDeniedRow2: 
	Funding SourceRow3: 
	Amount RequestedRow3: 
	Amount AwardedRow3: 
	Status PendingApprovedDeniedRow3: 
	Date: 
	Text14: 
	Text15: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	Text20: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 


